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Descricion xeral

documentos e a sua informacién.

Esta materia impartese EN INGLES.

Especializacion da Arquivistica, que se ocupa dos documentos orixinados dende os municipios e/ou patrticulares, e
conservados poos Arquivos Historicos. A materia céntrase no estudo destos centros, sua documentacion, as suas

funciéns e a planificacion das suas tarefas para o mellor cumplimento dos seus fins de conservar e dar acceso aos

Competencias do titulo

Cddigo Competencias do titulo

Resultados da aprendizaxe

Resultados de aprendizaxe Competencias do
titulo
- Cofiecemento da documentacion producida polos arquivos histéricos provinciales e a sua tipoloxia arquivistica. A2 Cc4
A7
- Cofiecemento dos principios e métodos porque se rixe a creacién e funcionamiento dos arquivos histéricos. A2 B2 Cc4
A7 C8
C9
Cl1
C19
- Cofiecemento da documentacion producida polos arquivos histéricos provinciales e a sua tipoloxia arquivistica. A2 B2 Cc4
A7
- Cofiecemeento das funciéns que desempefian os arquivos histéricos para o desempefio de seus obxetivos A8 B2 C4
B6 C8
Cc9
C12
- Cofiecemento das funciones que desempefian os arquivos histéricos para o desempefio de seus objetivos A3 B3 C1
B4
B7
- Cofiecmento das técnicas mais avanzadas no campo da xestién e administracién de arquivos histéricos en Espafia A5 B8 Cl4
A6 B9
- Cofiecemento das técnicas mais avanzadas no campo da xestion e administracion de arquivos histéricos en Espafia A4 B1 C6
C16
C17
Cc18
C19
Cc20
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Contidos

Temas Subtemas

1. Main concepts and Archives 1.1 Some concepts

1.2 Some historical Archives

1.3 Practical tasks

2. The Archivist and the Archival document 2.1 Professional Responsibilities

2.2 The purpose of Archives

2.3 The cycle of documents from their creation to the researcher’s hands
2.4 Forms of manuscripts

2.5 Practical tasks

3. Selection and Transfer of records 3.1 Paper records’transfer

3.2 Digital transfer steps
3.3 Practical tasks

4. Describing information 4.1 Introduction

4.2 1SAD(G)
4.3 1SDIAH
4.4 1SAAR(CPF)

4.5 Practical tasks

5. Historical scripts

5.1 The Roman system of scripts

5.2 The national hands or sub-Roman hands

5.3 The Insular system

5.4 Anglo-Saxon scripts

5.5 Protogothic scripts or Littera Minuscule Protogothica
5.6 The Gothic system

5.7 Italian scripts

5.8 The Humanistic system

5.9 Egyptian scripts

5.10 Practical tasks

Planificacion

Metodoloxias / probas Competencias Horas presenciais Horas non Horas totais

presenciais /

traballo auténomo

Précticas a través de TIC A5 A6 A7 A8 B1 B2 42 20 62
C9 C11C18C20
Sesion maxistral A2 A3 A4B1B2B3 42 10 52
B4 B6 B7 B8 C1 C4
C6C8
Proba obxectiva A2 C20 2 10 12
Traballos tutelados B9 C12 C14 C16 C17 12 8 20
C19 C20
Atencién personalizada 4 0 4

*Os datos que aparecen na taboa de planificacion son de caracter orientativo, considerando a heteroxeneidade do alumnado

Metodoloxias

Metodoloxias

Descricion

Practicas a través de
TIC

Temas practicos relacionados con la teoria de la materia.

Sesién maxistral

Tanto la parte tedrica como la préactica seran explicadas en clase. Los comportamientos, actitudes y asistencia seran

evaluados
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Proba obxectiva Exame teérico-practico en inglés

Traballos tutelados Se presentara un trabajo en el que se describira y transcribird un documento siguiendo las 3 normas internacionales
aprendidas en clase.
El documento con el que trabaje el alumno/a se seleccionara de acuerdo con la profesora. La fecha limite de entrega es 30

dias antes del examen final.

Practicas a través de | Habera atencion personalizada para todas as metodoloXias descritas no paso 5: practicas, clases teéricas e traballo tutelado.
TIC En ocasions esta atencion sera no despacho, en clase, via e-mail e via moodle.
Sesién maxistral
Traballos tutelados Nota para estudiantes espafioles con "dispensa académica de exencion de asistencia":
Proba obxectiva De maneira especifica, as medidas de adicacion para el ?Alumnado con recofiecemento de dedicacion a tempo parcial e
dispensa académica de exencion de asistencia? son as que seguen:
-Osl/as alumnos/as deben pofierse de acordo coa profesora para fixar varias tutorias coa fin de seguir a materia con
efectividade.
-Deben asistir a clase o minimo de horas fixadas no regulamento.
-Deben realizar un examen teorico e practico asi como entregar as lecturas e o traballo.
-As datas de entregas oficiales fixadas para os/as alumnos/as que asisten a clase non aplican para estos/as alumnos/as

quienes entregaran todo o que tefian que entregar como muy tarde 30 dias antes do examen oficial definitivo.

Cualificacion

Practicas a través de A5 A6 A7 A8 B1 B2 | Computaranse as practicas a través das TIC e os traballos individuales realizados asi 10
TIC C9 C11 C18 C20 como as fichas das lecturas obligatorias que estaran en Moodle.
Sesion maxistral A2 A3 A4 B1 B2 B3 | Se computard la asistencia a las sesiones magistrales, asi como las actitudes, 10

B4 B6 B7 B8 C1 C4 | comportamientos y participacion de los alumnos en las mismas, y en el curso en

C6 C8 general
Traballos tutelados B9 C12 C14 C16 C17 | Computaranse os traballos tutelados individuales que se encomenden aos alumnos. 30
C19 C20

Proba obxectiva A2 C20 Proba en inglés 50
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E requisito imprescindible para aprobar presentar as practicas de clase e o

traballo/proxecto tanto oralmente como de forma escrita.

Para aprobar o

estudante debe conseguir un minimo de 5/10 no proxecto e nas practicas. Si este non é o caso o alumno esta suspenso.
Non hai diferencia na evaluacién entre a primeira e a segunda oportunidade.

Nota para estudiantes espafioles con "dispensa académica de exencion de asistencia":

De maneira especifica, as medidas de adicacion para o ?Alumnado con
recofiecemento de dedicacién a tempo parcial e dispensa académica de
exencion de asistencia? son as que seguen:

-Os/as alumnos/as deben

pofierse de acordo coa profesora para fixar varias tutorias coa fin

de seguir a materia con efectividade.

-Deben asistir a clase 0 minimo

de horas fixadas no regulamento.

-Deben realizar tanto 0 examen como as practicas, as lecturas e o traballo.
-As datas de entregas

oficiales fixadas para os/as alumnos/as que asisten a clase non aplican
para estos/as alumnos/as quienes entregaran todo o que tefian que
entregar como muy tarde 30 dias antes do examen oficial.

a. Para a primeira

oportunidade os criterios e as actividades de evaluacion para este
alumnado son: practicas, teoria, lecturas e traballo de fin de curso. O

peso que tendrén na avaliacion é o arriba indicado, e a porcentaxe

gue dispensa da asistencia é o correspondente ao 10% + 10% de
asistencia en clase a practicas e sesions maxistrales que computa para o resto de alumnos. As practicas e lecturas realizadas en clase
contaran un 10%+ 10%

b. Para a segunda
oportunidade os criterios e as actividades de evaluacion para este alumando son 0s mesmos que en a.
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Archiv Jugoslavije (2017). Enlace:
http://www.arhivyu.gov.rs/active/en/home/glavna_navigacija/upoznajte_arhivistiku.htmlArchives Association of Ontario
(2001). <i>What to keep and what to destroy?</i> http://aao.fis.utoronto.ca/aa/appraisal.htmiBeagrie, N. and Jones, M.
(2001). <i>Preservation Management of Digital Materials: A Handbook</i>. British Library: London.British Library
(2004). <i>Collection Development Policy for UK websites</i><i>.</i>
http://www.bl.uk/collections/britirish/modbritcdpwebsites.doc Brown, Michelle P. (2003). <i>A Guide to Western
Historical Scripts from Antiquity to 1600</i>. London: The British Library.Cloonan, M.V. (2001) ?W(h)ither
preservation??. In: <i>Library Quarterly</i>, 71 (2), 231-242. Cook, H. (2000). "Beyond the screen: the records
continuum and archival cultural heritage". Paper presented at the Australian Society of Archivist Conference,
Melbourne, 18 August 2000 http://www.archivists.org.u/sem/conf2000/terrycook.pdfCornell University Library (2004).
<i>Digital Preservation Policy Framework</i>. http://commondepository.library.cornell.edu/cul-dp-framework.pdf
Edinburgh University Archives (2016). <i>Archival Selection Criteria</i>
http://www.lib.ed.ac.uk/resources/collections/specdivision/criteria.pdfEllis, J. (ed.)(1993) <i>Keeping archives </i>2nd
edn. Melbourne: Thorpe in association with the Australian Society of Archivists.Harvey, Ross (2007). <i>Instalment
on Appraisal and Selection.</i> GSLIS, Simmons College.
http://www.dcc.ac.uk/resource/curation-manual/chapters/appraisal-and-selection/Hedstrom, Margaret (2016).
?Cohesion and Chaos: The State of Archival Science in the United States,? <i>The Concept of Record</i>, 38.
Janes, J. (2003) ?Internet librarian: authority by community.? <i>American Libraries</i>, January, 92.Jones, M. and
Beagrie, N. (2001) <i>Preservation management of digital materials: a handbook.</i> London: British Library.Kamrin,
Janice (2004). <i>Ancient Egyptian Hieroglyphs</i>. Cairo: The American University in Cairo Press.Ketelaar, Eric
(2000). ?De culturele context van archieven,? in Peter J. Horsman, Frederick C.J. Ketelaar, and Theo H.P.M.
Thomassen, eds., C<i>ontext Interpretatiekaders in de archivistiek. Jaarboek 2000 Stichting Archiefpublicaties
(?s-Gravenhage: Stichting Archiefpublicaties</i>, 83?91.Lord, P. and Macdonald, A. (2003) <i>E-science curation
report: data curation for e-science in the UK: an audit to establish requirements for future curation and provision.
Prepared for the JISC Committee for the Support of Research (JCSR)</i>. London: Digital Archival
Consultancy.Mclintosh, Robert (2008). ?The Great War, Archives, and Modern Memory,? <i>Archivaria</i>, 46:
18?20.National Archives of Australia. http://www.naa.gov.au/Pearce-Moses, Richard (2005). <i>A Glossary of Archival
and Records Terminology</i>. Chicago: The Society of American Archivists.
http://ffiles.archivists.org/pubs/free/SAA-Glossary-2005.pdfPiggott, M. (2001). Appraisal: the state of the art. Paper
delivered at a professional development workshop presented by ASA South Australia Branch, 26 March 2001
http://www.archivists.org.au/sem/misc/piggott.html Preservation metadata, (2003). PADI summary. National Library of
Australia http://www.nla.gov.au/padi/topics/32.htmIPublic Record Office, (2000). Evaluating information assets:
appraising the inventory of electronic records. Kew, Public Record Office
http://www.nationalarchives.gov.uk/electronicrecords/advice/pdf/appraisal_toolkit.pdfTibbo, H. R. (2003). ?0n the
nature and importance of archiving in the digital age.? Advances in Computers, 57, 1-67.Schwirtlich, A. (2002). The
functional approach to appraisal: the experience of the National Archives of Australia. Comma, 1-2, 57-62.Searle, S.
(2005) ?Conference Report: Business Models Related to Digital Preservation?, New Zealand Libraries, 49: 418-
422.Smith, A. (2003) New-model scholarship: how will it survive? Washington, D.C.: Council on Library and
Information Resources.TNA Digital preservation policies: guidance for archives
http://www.nationalarchives.gov.uk/documents/information-management/digital-preservation-policies-guidance-draft-v
4.2.pdfUNESCO, 2003. Guidelines for the Preservation of Digital Heritage. National Library of Australia. Paris:
UNESCO. http://unesdoc.unesco.org/images/0013/001300/130071e.pdf University of California Berkeley SunSITE
Digital Library (2006). Archived Collection Level. http://sunsite.berkeley.edu/Admin/archived.html Vogt-O?Connor, D.
(2000) ?Selection of materials for scanning.? In Handbook for digital projects: a management tool for preservation and
access, ed. M. Sitts. Andover, Mass.: Northeast Document Conservation Center
http://www.nedcc.org/digital/dighome.htmArchiv Jugoslavije (2017). Enlace:
http://www.arhivyu.gov.rs/active/en/home/glavna_navigacija/upoznajte_arhivistiku.htmlArchives Association of Ontario
(2001). What to keep and what to destroy? http://aao.fis.utoronto.ca/aa/appraisal.htmiBeagrie, N. and Jones, M.
(2001). Preservation Management of Digital Materials: A Handbook. British Library: London.British Library (2004).

Collection Development Policy for UK websites. http://www.bl.uk/collections/britirish/modbritcdpwebsites.doc Brown,
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Michelle P. (2003). A Guide to Western Historical Scripts from Antiquity to 1600. London: The British Library.Cloonan,
M.V. (2001) ?W(h)ither preservation??. In: Library Quarterly, 71 (2), 231-242. Cook, H. (2000). "Beyond the screen:
the records continuum and archival cultural heritage". Paper presented at the Australian Society of Archivist
Conference, Melbourne, 18 August 2000 http://www.archivists.org.u/sem/conf2000/terrycook.pdfCornell University
Library (2004). Digital Preservation Policy Framework.
http://commondepository.library.cornell.edu/cul-dp-framework.pdf Edinburgh University Archives (2016). Archival
Selection Criteria http://www.lib.ed.ac.uk/resources/collections/specdivision/criteria.pdfEllis, J. (ed.)(1993) Keeping
archives 2nd edn. Melbourne: Thorpe in association with the Australian Society of Archivists.Harvey, Ross (2007).
Instalment on Appraisal and Selection. GSLIS, Simmons College.
http://www.dcc.ac.uk/resource/curation-manual/chapters/appraisal-and-selection/Hedstrom, Margaret (2016).
?Cohesion and Chaos: The State of Archival Science in the United States,? The Concept of Record, 38. Janes, J.
(2003) ?Internet librarian: authority by community.? American Libraries, January, 92.Jones, M. and Beagrie, N. (2001)
Preservation management of digital materials: a handbook. London: British Library.Kamrin, Janice (2004). Ancient
Egyptian Hieroglyphs. Cairo: The American University in Cairo Press.Ketelaar, Eric (2000). ?De culturele context van
archieven,? in Peter J. Horsman, Frederick C.J. Ketelaar, and Theo H.P.M. Thomassen, eds., Context
Interpretatiekaders in de archivistiek. Jaarboek 2000 Stichting Archiefpublicaties (?s-Gravenhage: Stichting
Archiefpublicaties, 83791.Lord, P. and Macdonald, A. (2003) E-science curation report: data curation for e-science in
the UK: an audit to establish requirements for future curation and provision. Prepared for the JISC Committee for the
Support of Research (JCSR). London: Digital Archival Consultancy.Mclntosh, Robert (2008). ?The Great War,
Archives, and Modern Memory,? Archivaria, 46: 18?20.National Archives of Australia.
http://www.naa.gov.au/Pearce-Moses, Richard (2005). A Glossary of Archival and Records Terminology. Chicago: The
Society of American Archivists. http:/ffiles.archivists.org/pubs/free/SAA-Glossary-2005.pdfPiggott, M. (2001).
Appraisal: the state of the art. Paper delivered at a professional development workshop presented by ASA South
Australia Branch, 26 March 2001 http://www.archivists.org.au/sem/misc/piggott.html Preservation metadata, (2003).
PADI summary. National Library of Australia http://www.nla.gov.au/padi/topics/32.htmlPublic Record Office, (2000).
Evaluating information assets: appraising the inventory of electronic records. Kew, Public Record Office
http://www.nationalarchives.gov.uk/electronicrecords/advice/pdf/appraisal_toolkit.pdfTibbo, H. R. (2003). ?0n the
nature and importance of archiving in the digital age.? Advances in Computers, 57, 1-67.Schwirtlich, A. (2002). The
functional approach to appraisal: the experience of the National Archives of Australia. Comma, 1-2, 57-62.Searle, S.
(2005) ?Conference Report: Business Models Related to Digital Preservation?, New Zealand Libraries, 49: 418-
422.Smith, A. (2003) New-model scholarship: how will it survive? Washington, D.C.: Council on Library and
Information Resources.TNA Digital preservation policies: guidance for archives
http://www.nationalarchives.gov.uk/documents/information-management/digital-preservation-policies-guidance-draft-v
4.2.pdfUNESCO, 2003. Guidelines for the Preservation of Digital Heritage. National Library of Australia. Paris:
UNESCO. http://lunesdoc.unesco.org/images/0013/001300/130071e.pdf University of California Berkeley SunSITE
Digital Library (2006). Archived Collection Level. http://sunsite.berkeley.edu/Admin/archived.html Vogt-O?Connor, D.
(2000) ?Selection of materials for scanning.? In Handbook for digital projects: a management tool for preservation and
access, ed. M. Sitts. Andover, Mass.: Northeast Document Conservation Center

http://www.nedcc.org/digital/dighome.htm
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Bibliografia complementaria ‘

Recomendacions

Materias que se recomenda ter cursado previamente

Arquivistica/710G02017
Xestion de Documentos Administrativos/710G02023
Practicum (Précticas Externas)/710G02044

Materias que se recomenda cursar simultaneamente

Materias que contintan o temario

Observacions

O estudo dos arquivos histéricos exixe uns cofiecementos basicos de arquivistica e das especializacions da mesma; das técnicas que facilitan a
sua xestion e o acceso as fontes de informacion especializadas; e das materias que tratan aspectos xuridicos relacionados co acceso, que deberan

completarse con cuestions relativas & conservacion documental e sua difusion via web.

(*)A Guia docente é o documento onde se visualiza a proposta académica da UDC. Este documento é publico e non se pode modificar,
salvo casos excepcionais baixo a revision do érgano competente dacordo coa normativa vixente que establece o proceso de elaboracion

de guias
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