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General description

Set of actions carried out by independent professionals who carry out the analysis and review of the labor situation of a
company, through the study of the documentation and information provided by the company, reflecting in a final report the

actual situation of the company in terms of compliance with labor and social security obligations.

Study programme competences

Code Study programme competences
Al Marco normativo regulador das relacions laborais.
A4 Direccion e xestion de recursos humanos.
A5 Politicas sociolaborais.
A7 Auditoria Sociolaboral.
A8 Psicoloxia do Traballo e Técnicas de negociacion.

Al10 Organizacion e direccién de empresas.

All Teoria e sistemas de relacions laborais.

Al2 Historia das relaciéns laborais.

Al4 Seleccionar e xestionar informacion e documentacion laboral.

A15 Dirixir grupos de persoas.

A16 Asesorar e/ou xestionar en materia de emprego e contratacion laboral.

A17 Asesoramento e xestion en materia de Seguridade Social, Asistencia Social e proteccion social complementaria.

A18 Interpretar datos e indicadores socioeconémicos.

A20 Realizar funciéns de representacion e negociacion en diferentes ambitos das relacions laborais.

A21 Realizar andlises e diagndsticos, prestar apoio e tomar decisiéns en materia de estrutura organizativa, organizacion do traballo, estudo de

métodos e estudo de tempos de traballo.

A23 Participar na elaboracion e desefio de estratexias organizativas, desenvolvendo a estratexia de recursos humanos da organizacion.

A24 Aplicar técnicas e tomar decisiéns en materia de xestiéon de recursos humanos (politica retributiva, de seleccion...).

A25 Aplicar as distintas técnicas de avaliacion e auditoria sociolaboral.

A26 Aplicar técnicas cuantitativas e cualitativas de investigacién social ao ambito laboral.

A31 Aplicar os cofiecementos a practica.

B1 Resolucién de problemas.

B2 Capacidade de analise e sintese.

B3 Capacidade de organizacion e planificacion.

B4 Capacidade de xestion da informacion.

B5 Toma de decisions.

B6 Comportarse con ética e responsabilidade social como cidadan e como profesional.
B7 Habilidades nas relacions interpersoais.

B9 Traballo en equipos.

B13 Adaptacion a novas situacions.
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B15 Creatividade.

C1 Expresarse correctamente, tanto de forma oral coma escrita, nas linguas oficiais da comunidade auténoma.

C3 Utilizar as ferramentas basicas das tecnoloxias da informacion e as comunicaciéns (TIC) necesarias para o exercicio da sua profesién e
para a aprendizaxe ao longo da suUa vida.

C6 Valorar criticamente o cofiecemento, a tecnoloxia e a informacién dispofiible para resolver os problemas cos que deben enfrontarse.

Cc8 Valorar a importancia que ten a investigacion, a innovacion e o desenvolvemento tecnol6xico no avance socioeconémico e cultural da

sociedade.

Learning outcomes

Learning outcomes Study programme

competences
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Al Marco normativo regulador de las relaciones laborales. Al B1
A4 Direccién y gestion de recursos humanos. A4 B2
A5 Politicas sociolaborales. A5 B3
A7 Auditoria Sociolaboral. A7 B4
A8 Psicologia del Trabajo y Técnicas de negociacion. A8 B5
A10 Organizacioén y direcciéon de empresas. A10 B6
Al1l Teoriay sistemas de relaciones laborales. All B7
Al12 Historia de las relaciones laborales. Al12 B9
Al4 Seleccionar y gestionar informacion y documentacion laboral. Al4 | B13
A15 Dirigir grupos de personas. A15 B15
A16 Asesorar y/o gestionar en materia de empleo y contratacion laboral. Al6

Al17 Asesoramiento y gestién en materia de Seguridad Social, Asistencia Social y proteccion social complementaria. Al7

A18 Interpretar datos e indicadores socioeconoémicos. Al18

A20 Realizar funciones de representacion y negociacion en diferentes ambitos de las relaciones laborales. A20

A21 Realizar andlisis y diagnosticos, prestar apoyo y tomar decisiones en materia de estructura organizativa, organizacion A21

del trabajo, estudio de métodos y estudio de tiempos de trabajo. A23

A23 Participar en la elaboracion y disefio de estrategias organizativas, desarrollando la estrategia de recursos humanos de la | A24
organizacion. A25

A24 Aplicar técnicas y tomar decisiones en materia de gestion de recursos humanos (politica retributiva, de seleccion...). A26

A25 Aplicar las distintas técnicas de evaluacién y auditoria sociolaboral. A3l

A26 Aplicar técnicas cuantitativas y cualitativas de investigacion social al &mbito laboral.

A31 Aplicar los conocimientos a la practica.

B1 Resolucion de problemas.

B2 Capacidad de analisis y sintesis.

B3 Capacidad de organizacion y planificacion.

B4 Capacidad de gestion de la informacion.

B5 Toma de decisiones.

B6 Comportarse con ética y responsabilidad social como ciudadano y como profesional.

B7 Habilidades en las relaciones interpersonales

B9 Trabajo en equipos.

B13 Adaptacion a nuevas situaciones.

B15 Creatividad.

C1 Expresarse correctamente, tanto de forma oral como escrita, en las lenguas oficiales de la comunidad auténoma.

C3 Utilizar las herramientas basicas de las tecnologias de la informacién y las comunicaciones (TIC) necesarias para el

ejercicio de su profesion y para el aprendizaje a lo largo de su vida.

C6 Valorar criticamente el conocimiento, la tecnologia y la informacién disponible para resolver los problemas con los que

deben enfrentarse.

C8 Valorar la importancia que tiene la investigacion, la innovacién y el desarrollo tecnolégico en el avance socioeconémico y

cultural de la sociedad.

Topic 1.- The labor audit. Concept, objectives and requirements. Procedure. Adaptation and subtypes.

C1
C3
C6
Cc8

Topic 2.- Labor audit and documentary sources in in the area | Senior Management Contracts. Ordinary contracts. Foreign workers. Self-employed

of contracting workers.
Topic 3.- Labor audit in the area of contractual events Promoted by the company. Promoted by the employee.
Topic 4. Labor audit in the area of compensation Wage structure. Bonus. Special wage. Non-wage payments. Others.
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Topic 5. Labor audit in working time Workday and working hours. Overtime. Breaks. Vacations

Topic 6. Labor audit in collective Law Workers' representatives. Collective bargaining and other agreements. Right to

Freedom of Association.

Topic 7. Labor audit in administrative matters Organization and structure. The Labor Inspection. Sanctioning procedure.

Topic 8. Labor audit and relations with third part companies. Contracts and subcontracts. Temporary employment agencies. lllegal assignment of

workers.
Topic 9. Labor audit on contractual terminations and Disciplinary dismissals. Termination for objective causes. Collective dismissals. Other
dismissals. causes.
Topic 10.- Labor audit in Social Security Costs. Certifications. Contributions. Accident contributions. Retirement plans.
Sanctions.

Topic 11.- The labor audit on occupational safety and health | Responsibilities. Modalities of preventive organization. Occupational safety and health

plan. Other aspects.

Topic 12.- The labor audit in terms of procedires and internal | Anti-harassment procedures. Gender equality plans.

documentation.

Objective test Al A7 A11 A16 A17 1 22 23
Al8 A21 A23 A24
A25 A31 B1B2B4 C3
C6

Guest lecture / keynote speech A8 A10 A12 A20 21 42 63
Case study A4 A5 Al14 Al15 A26 21 42 63

B3 B5 B6 B7 B9 B13

B15C1C8

Personalized attention 1 0 1

Objective test

Guest lecture /
keynote speech

Case study

A written test used for the evaluation of learning, whose distinctive feature is the possibility of determining whether or not the
answers given are correct. It constitutes a measuring instrument, rigorously elaborated, that allows the evaluation of
knowledge, abilities, skills, performance, aptitudes, attitudes, intelligence, etc. It is applicable for diagnostic, formative and

summative evaluation.

The objective test can combine different types of questions: multiple choice, ordering, short answer, discrimination, completion
and/or association questions. It can also be constructed with only one type of any of these questions.

Oral presentation complemented with the use of audiovisual media and the introduction of some questions directed to the
students, with the purpose of transmitting knowledge and facilitating learning.

Methodology where the subject is confronted with the description of a specific situation that poses a problem to be understood,
evaluated and solved by a group of people, through a process of discussion. The student is faced with a specific problem
(case), which describes a real situation of professional life, and must be able to analyze a series of facts, referring to a
particular field of knowledge or action, to reach a reasoned decision through a process of discussion in small working groups.
The result becomes a report to be assessed.
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Case study The teacher will guide the students in the subject in question, with the appropriate means for each situation.
This activity can be carried out in person (directly in the classroom and at the times the teacher is assigned to tutorials) or in a

non face-to-face way (via email, Teams or the virtual campus).

Qualification
Case study A4 A5 A14 A15 A26 | The case study culminates with the presentation of a portfolio by the student, in which 60
B3 B5 B6 B7 B9 B13 | all the cases analyzed and solved during the interactive sessions of the course are
B15C1C8 presented in a monographic way.
Objective test Al A7 A11 A16 A17 | The objective test can combine different types of questions: multiple choice, ordering, 40

A18 A21 A23 A24 | short answer, discrimination, completion and/or association questions. It can also be
A25 A31 B1 B2 B4 C3  constructed with only one type of any of these questions.
C6

1) Students with academic dispensation will have the possibility of taking the final objective test only, on the dates indicated by the Board of the
Center, in which they will have to solve a theoretical test of knowledge and face a practical case. The valuation in this case of the final test will be of 10
points. In the extraordinary convocations the grade of the part passed in the ordinary convocation will be kept, if it is the case.

2) The delivery of the practices, documents or files elaborated by the students (and that will integrate their individual portfolios) will be done exclusively
through Moodle and in the deadlines established for each one of them.

3) In accordance with article 11, section 4 b) of the UDC Student Discipline Regulations, students who commit fraud or plagiarism will receive a failing
grade in the exam session in which the offense was committed and in the subject in which it was committed. The student will be graded as "suspense"
(numerical grade 0) in the corresponding call of the academic year, whether the commission of the fault occurs in the first opportunity as in the second.

To do so, he/she will proceed to modify his/her grade in the first opportunity report if necessary.
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Subjects that are recommended to be taken simultaneously

Subjects that continue the syllabus

Employment Law | /760G01011

Social Security Law | /760G01021

Practicals: Employment Law and Social Security/760G01031
Employment Law [1/760G01012

Social Security Law Il /760G01022

Other comments

(*)The teaching guide is the document in which the URV publishes the information about all its courses. It is a public document and cannot

be modified. Only in exceptional cases can it be revised by the competent agent or duly revised so that it is in line with current legislation.
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