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Identifying Data 2021/22
Subject (*) Business Software Code 650G01035
Study programme Grao en Ciencias Empresariais
Descriptors
Cycle Period Year Type Credits
Graduate 1st four-month period Fourth Optional 6
Language SpanishGalician

Teaching method

Non-attendance

Prerequisites

Department Empresa
Coordinador Martinez Fernandez, Paulino E-mail paulino.martinez@udc.es
Lecturers Martinez Fernandez, Paulino E-mail paulino.martinez@udc.es
Web

General description

O contido da asignatura oriéntase a:
1. Coriecer as funcionalidades que tefien que soportar os sistemas de informacién méas usuais no &mbito empresarial.
2. Manexar algunha ferramenta TIC relacionada con ditos sistemas de informacién.

3. Manexo avanzado de ferramentas OAS.

Contingency plan

1. Modifications to the contents

2. Methodologies

*Teaching methodologies that are maintained

*Teaching methodologies that are modified

3. Mechanisms for personalized attention to students

4. Modifications in the evaluation

*Evaluation observations:

5. Modifications to the bibliography or webgraphy

Study programme competences

Code Study programme competences
Al CEL1 - Aprender a aprender, por exemplo, como, cando, 6nde novos desenvolvementos persoais son necesarios.
A2 CE2 - Auditar unha organizacién e desefiar planes de consulta (por exemplo lexislacién impositiva, inversions, estudo de casos, proxecto
de traballo).
A3 CES3 - Comprender detalles do funcionamento empresarial, tamafio de empresas, rexions xeogréaficas, sectores empresariais, vinculaciéon
con cofiecemento e teorias basicas.
A5 CES5 - Comprender a tecnoloxia nova e existente e o seu impacto para os novos/futuros mercados.
A10 CE10 - Comprender e utilizar sistemas contables e financeiros.
A13 CE13 - Xestion dunha compaiiia a partir da planificacién e control, utilizando conceptos, métodos e ferramentas.
Al4 CE14 - Xestionar as operacions da empresa.
A15 CE15 - Xestionar os recursos financeiros.
A18 CE18 - Identificar as caracteristicas dunha organizacion.
A20 CEZ20 - Identificar e operar o software adecuado. Desefiar e implementar sistemas de informacion.
A21 CE21 - Identificar e utilizar as ferramentas adecuadas de matematicas e estatistica.
A23 CE23 - Uso de instrumentos para a andlise de entornos empresariais.
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CE24 - Derivar dos datos informacién relevante imposible de recofiecer por non profesionais.

CB1 - Que os estudantes demostrasen posuir e comprender cofiecementos nunha area de estudo que parte da base da educacién
secundaria xeneral, e se adoita encontrar a un nivel que, se ben se apoia en libros de texto avanzados, inclie tamén algins aspectos que
implican cofiecementos procedentes da vangarda do seu campo de estudo.

CB2 - Que os estudantes saiban aplicar os seus cofiecementos ao seu traballo ou vocaciéon dunha forma profesional e postian as
competencias que adoitan demostrarse por medio da elaboracién e defensa de argumentos e a resolucién de problemas dentro da stua
area de estudo.

CB3 - Que os estudantes tefian a capacidade de reunir e interpretar datos relevantes (normalmente dentro da sua area de estudo) para
emitir xuizos gue incltan unha reflexion sobre temas relevantes de indole social, cientifica ou ética.

CB4 - Que os estudantes poidan transmitir informacién, ideas, problemas e soluciéns a un publico tanto especializado como non
especializado.

CBS5 - Que os estudantes desenvolvesen aquelas habilidades de aprendizaxe necesarias para emprender estudos posteriores cun alto
grao de autonomia.

CG1 - Que os estudantes formados sexan profesionais versatiles, capacitados tanto de iniciar o seu propio negocio como de desempefiar
labores de desefio, planificacion, organizacion, xestion, asesoramento e avaliacion nas areas e departamentos contables, financeiros e
fiscais de organizacions empresariais, con especial referencia &s pequenas e medianas empresas.

CG2 - Que os estudantes posuan unha elevada capacitacion metodoléxica de xestion e tratamento da informacién que lles proporcione
vantaxes competitivas, non s6 no seu labor profesional, sen6n nunha sociedade global en permanente transformacion. Para iso, o Grao
debe estar dotado dun axeitado nivel de interdisciplinariedade, transversalidad e integracion nas slias materias.

CG3 - Que os estudantes presten especial atencién aos cambios que, tanto en conceptos, coma en metodoloxia ou en aplicacions,
implican no mundo empresarial as novas tecnoloxias da informacién e as comunicaciéns. Asi mesmo deben poder obter e actualizar os
coflecementos especificos que tefian como base a aparicién de novas leis e regulamentos que afecten ao mundo fiscal, financeiro ou
contable.

CG4 - Que os estudantes integren a aprendizaxe na sUa vida e no seu labor profesional, a través da metodoloxia de ensino que lles
achega o Grao, o cal lles proporciona unha formacion béasica xeral que servird como puntal para a formacién continua ao longo da vida.
CGS5 - Que os estudantes teflan unha perspectiva integral e destreza no manexo dos conceptos, técnicas e ferramentas empregados en
cada unha das diferentes areas funcionais, con especial referencia as contables, financeiras e fiscais da empresa; asi como entender as
relacions que existen entre elas e cos obxectivos xerais da organizacion. Todo iso tendo en conta os principios de sustentabilidade e
responsabilidade social das mesmas.

CG6 - Que os estudantes saiban identificar e anticipar oportunidades, asignar recursos, organizar a informacion, realizar asesoramento
fiscal e contable, control orzamentario, xestion de tesouraria, auditorias de contas e temas concursais (suspensions de pagamentos e
quebras), tomar decisions en condicions de incerteza e avaliar resultados.

CG7 - Que os estudantes sexan capaces de liderar proxectos nas areas de valoraciéon da empresa, de direccién estratéxica e financeira;
deben poder entender a informacién contable das empresas co fin de obter conclusions e realizar predicions tanto sobre rendementos
coma sobre riscos futuros.

CG8 - Que os estudantes identifiquen os requisitos legais da informacién financeira aos que a empresa debe enfrontarse.

CG9 - Que os estudantes manifesten respecto aos dereitos fundamentais e de igualdade entre homes e mulleres, o respecto e a
promocién dos Dereitos Humanos e os principios de igualdade de oportunidades, non discriminacién e accesibilidade universal das
persoas con discapacidade.

CT1 - Expresarse correctamente, tanto de forma oral coma escrita, nas linguas oficiais da comunidade auténoma.

CT2 - Dominar a expresion e a comprension de forma oral e escrita dun idioma estranxeiro.

CT3 - Utilizar as ferramentas basicas das tecnoloxias da informacién e as comunicaciéns (TIC) necesarias para o exercicio da sta
profesion e para a aprendizaxe ao longo da sUa vida.

CT4 - Desenvolverse para o exercicio dunha cidadania aberta, culta, critica, comprometida, democratica e solidaria, capaz de analizar a
realidade, diagnosticar problemas, formular e implantar soluciéns baseadas no cofiecemento e orientadas ao ben comun.

CT5 - Entender a importancia da cultura emprendedora e cofiecer os medios ao alcance das persoas emprendedoras.

CT6 - Valorar criticamente o cofiecemento, a tecnoloxia e a informacion dispofiible para resolver os problemas cos que deben
enfrontarse.

CT7 - Asumir como profesional e cidadan a importancia da aprendizaxe ao longo da vida.
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c8 CT8 - Valorar a importancia que ten a investigacion, a innovacién e o desenvolvemento tecnoléxico no avance socioeconémico e cultural

da sociedade.

Learning outcomes

Learning outcomes Study programme
competences
Know the aportacion of the TIC to the business organization. Al B1 C1

A2 B2 c2

A3 B3 C3

A5 B4 C4
Al0 B7 C5
Al3 B8 C6
Al4 Cc7
Al5 Cc8
Al8
A20
A21
A23
A24

Apply and use of TIC in the business field. Special consideration of the tools OAS in the Countable and Financial field. Al B5 C1
A2 B6 Cc2
A3 B9 C3
A5 B10 C4

Al10 Bl1 C5

Al3 B12 C6

Al4 B13 Cc7
Al5 B14 C8

Al8
A20
A21
Contents
Topic Sub-topic
1. The Systems of Information (SI) basic of a company. - The Financial SI

- The Commercial SI

- The S| of Warehouses
- The Sl of Production

- The Sl of RRHH

- The Sl of support to it takes of decisions

2. Other Systems of usual Information in the business field. - Documentary management
- Management of projects

- Management of Assets

- Management of Cash

3. Practical applications for the business management in the |- Financial analysis-countable
fields reviewed like subtemas, with special consideration of - financial Calculation

the use of tools OAS. - The process of take of decisions
- Audit and Internal Control

Planning
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Guest lecture / keynote speech Al A2 A3 A5 A10 A13 17 34 51

Problem solving

Al4 A15 A18 A20
A21 B6 B8 B9 B10

Al A2 A3 A5 A10 A13 25 50 75
A23 A24 B2 B3 B4 B7
B11B12B13 C1 C2

C3
Seminar Al A3 A5 B14 C4 C5 4 0 4
C6C7C8
Mixed objective/subjective test Al A3 A5 A10 B1B5 2 16 18

Personalized attention

Guest lecture /

keynote speech

Problem solving

Seminar

1. Exhibition in the kinds presenciales of the theoretical and practical contents of the subject with the object to guide the

student in his preparation.

2. The time devoted to each one of the chapters in that is divided the subject will be proportional to the degree of difficulty in
the preparation of the same and to its extension, of way such that it will not devote the same time to each one of the chapters,

but that will deepen more in ones that in others. All this, to trial of the professor that teach the subject.

3. For the preparation of the chapters of minor difficulty of understanding remit to the student to the bibliography, if well in the
kinds presenciales to guide student about:

a) which concrete sources recommend use

b) which appearances are the more relevantes and of main interest with a view to achieve the results of the learning

established for the subject.

4. Discussion, conjoint for all the groups of work, of the development encomendado to each one of the groups. The student
can take part: to) to proper initiative, after asking turn of word; b) to initiative of the teacher, that will request on purpose the

intervention of the student.

1. Elaboration, exhibition and solution of practical examples that the student, forming part of a group of work, has to realize

along the course.

2. They will pose exercises and/or readings to realize by the student in hours no presenciales or of autonomous work. In hours
presenciales back will do :
to) a review of the exercises in which the student can take part in the terms described in the point 3 and b) of the readings will

open the corresponding turn of questions to end to clear those appearances that the student pose on the content of the same.

3. The student can take part: to) to proper initiative, after asking turn of word; b) to initiative of the professor, that will request
on purpose the intervention of the student.

Discussion in groups reduced of the contents of the subject, in particular, of the works to that does reference the
&quot;Solution of problemsé&quot;.

The student can take part: to) to proper initiative, after asking turn of word; b) to initiative of the professor, that will request on

purpose the intervention of the student.
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Mixed The student can take part: to) to proper initiative, after asking turn of word; b) to initiative of the professor, that will request on
objective/subjective purpose the intervention of the student.
test
1. It consists in a theoretical examination-practical of the contents of the subject, with short questions, questions to develop,
guestions on practical suppositions, ask type test (true/false), questions of multiple answer or a combination of the types

mentioned.

2. The examination can be oral or writing. Of not to publish at all in contrary in the page web of the asignatura (Moodle) with 48

hours of antelacién, the examination will be written.

3. They will celebrate in the dates, hours and classrooms that the Decanato fix officially.

Guest lecture / 1. In the magistral session, the student can take part, previous petition of the word, to ask, clear or expose his point of view on
keynote speech it was afraid in the moment of the his intervention was treating.
Seminar

Problem solving 2. In the solution of problems, the student can take part such and as if it exposes in the methodologies point .

3. In tutorial time, the student will be attended to clear those doubts that arise him for the preparation of the subject. Although it
is not required, the teacher that imparts the course through the email belongs the student, exposes his doubts and date and

hour (inside the of tutoria) in that is interested to be attended, will facilitate the management and efectividad of the same.

4. Without name to the person that effected the query, this can be published in Moodle, together with the his answer, with the
aim that other students can get #cater it to you of the same. All this yes the professor considers opportune and of general

interest.

5. For the students with recognition of dedicacién in time partial or metes out academic of exemption of assistance, will agree
to the beginning of the course a specific calendar of tutorias compatible with the his dedication, reason whereby students will
have to put in contact with the teacher first ten days of the quater in that imparts the subject, with the aim to fix this calendar

Qualification
Mixed A1 A3 A5 A10B1 B5 | 1. Ittreats of an only proof for each one of the opportunities of evaluation of the 30
objective/subjective announcement.
test

2. It consists in an examination following the exposed criteria in methodologies.
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Problem solving Al A2 A3 A5 A10 A13 1. Preparation of one or more practical cases posed by the professor, in which they

A23 A24 B2 B3 B4 B7 will develop any or some of the relative appearances to the content of the matter.

B11B12B13 C1 C2
C3

2. The works will develop in groups of 3 to 5 students. Exceptionally and previous
approval by part of the teacher of the matter or of the Tutor of the group, will allow

another number of students by group.

3. It forms essential part of the evaluation the discussion of the development of the
same with the Professor of the matter or Tutor of the group of development that assign
to the same. Thus, the presence in the meetings of follow-up of the work is essential
to be evaluated. In no case it will evaluate to the student out of this context, without
prejudice to the said in the points 4 and 5. Such meetings will take place so much in
the &quot;Session magistral&quot; as in the &quot;Seminar&quot; and the own
methodology of &quot;Solution of problems&quot;, of way such that in the three

methodologies will compute the discussions inside this 50% of evaluation.

4. For the evaluation according to this methodology will take into account: to) the work
a) make in group; b) the discussion to that does reference the section 3 previous; c)
the assistance to class and the effective and active participation in the same; d) the

proofs, in his case, in reference to the point 5.

5. They form part of this methodology the proofs of continuous evaluation that, to
criterion of the responsible Professor to give the matter, @realizar in the eagerness to
see and evaluate the advances of the student. Such proofs can revestir the form of
oral examination or writing, , with short questions, questions to develop, questions on
practical suppositions, ask type test (true/false), questions of multiple answer or a
combination of the types mentioned.

6. The works will go presenting, arguing and evaluating according to the calendar that
to such end will publish in the web ( Moodle).

7. Any doubt about this section evaluativo has to solve sustentandose the solution in

the idea of &quot;continuous evaluation
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The criteria of evaluation are the same for each one of the opportunities of evaluation. It wants to this say that: 1) in both proofs of evaluation will take
into account the qualifications obtained in the "Solution of problems"; 2) the corresponding examination to the mixed proof, in both opportunities of
evaluation, describes on 5 points (50% of the final evaluation).

In the announcement advanced, and only in this case, will @realizar a mixed proof directed to evaluate all the competitions and own contents of the
matter.

The criteria of punctuation of each one of the proofs will give to know in the moment of the proof and will supply together with the billed of this.

The test NOT done mark like zero. The qualification of "No Presented" will award to the student that have participated in less than 20% of the races
for the final qualification. The made in fraud suppose the qualification of zero points in the final evaluation.

The only utensils which is allowed the access to the enclosure of the proof are the basic to answer to the examination: pencil, pen or feather, rubber to
erase and electronic calculator no programmable.

It is on purpose forbidden the access to the enclosure of the examination with: to) mobile telephones and any one other able devices of
communication to distance and/or of storage of information; b) aim, annotations, books or similar material that have not been on purpose authorised in
the announcement of the examination or in the web page ( Moodle) of the subject. The no observance of this norm supposes the one who consider as
@realizar the proof in fraud and this with independence that the one who have in the enclosure of the proof such devices or distinguished material
have used them or no in the course of the same.

The student has to accredit his personality of agreement to the valid rule. For any another question no on purpose detailed in this guide will be to the
had in the applicable valid rule to each case that pose.

Students with recognition of dedication part time and of dispense academic of assistance: Exception done of the dates approved by the Board of
Faculty in what it competes to the objective proof, for the remaining proofs will agree to the start of the course a specific calendar of compatible dates
with his dedication, reason whereby said students will have to put in contact with the professor in the first ten days of the cuatrimestre in that it gives

the matter, with the purpose to fix said calendar. The proofs will have the same format that for the students with dedication to complete time.

- Aguiar Maragoto, F.J.; Martinez Fernandez, P. (2012). Apuntes y transparencias publicados en la web (Moodle).
- Aguiar Maragoto, F.J.; Martinez Fernandez, P. (2012). Links a paginas web suministrados en Moodle.

- Jelen, B.; Tracy Syrstad (2011). Excel 2010. Visual Basic para Aplicaciones. Madrid: Anaya Multimedia

- Piattini Velthuis, M.G. y otros (2007). Andlisis y disefio detallado de aplicaciones informéticas de gestion.. Madrid:
RAMA

- Rubio Peinado, Vicente (2011). Visio 2010. Madrid: Anaya

- Dubois, Paul (2008). MySQL. Addison-Wesley

- MENCHEN PENUELA, ANTONIO (2011). TABLAS DINAMICAS EN EXCEL 2010. Madrid: RAMA

- PALLEROLA COMAMALA, J. (2011). LAS MACROS EN EXCEL 2010. Madrid: RAMA

- GOMEZ GUTIERREZ, JUAN ANTONIO (2011). EXCEL 2010. AVANZADO. Madrid: RAMA

- Gonzalez Babero, Manuela (2012). Conoce Microsoft Office Excel 2010. Madrid : Paraninfo

- Orbegozo Arana, Borja (2012). Hojas de calculo con Excel y Calc : curso practico avanzado. Tarragona : Altaria

Financial Accounting 1/650G01013
Financial Operations Analysis/650G01014
Computer Science for Business/650G01020
Databases for Business/650G01022
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Information Systems for Business Financial Management/650G01034

Other comments

1. A entrega dos traballos documentais que se realicen nesta materia: a. Solicitarase en formato virtual e/ou soporte informatico b. Realizarase a
través de Moodle, en formato dixital sen necesidade de

imprimilos2. Débese ter en conta a importancia dos principios éticos relacionados cos

valores de sostenibilidade nos comportamentos persoais e profesionais.3. Traballarase para identificar e modificar prexuizos e actitudes
sexistas, e influirase na contorna para modificalos e fomentar valores de

respecto e igualdade.4. Facilitarase a plena integracién do alumnado que por razén fisicas,

sensoriais, psiquicas ou socioculturais, experimenten dificultades a un acceso

axeitado, igualitario e proveitoso a vida universitaria.

(*)The teaching guide is the document in which the URV publishes the information about all its courses. It is a public document and cannot

be modified. Only in exceptional cases can it be revised by the competent agent or duly revised so that it is in line with current legislation.
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